Virtual Gateway EIM/ESM Request an Amendment (CR) Job Aid

Requesting an Amendment (CR) Virtual Ga;eg\(/)%ydgliség;n;r Service

Authorized personnel who have the appropriate user security role can request
an amendment through EIM/ESM. The Contract Summary page appears.

To request an amendment: 5. gz:ect Request Amendment from the navigation

1. Select the Contracts module.

[ Cirents | Case Management | iing | Contracts L Report [letp llogout ] |
The Contracts Search page appears Cussont Locutiort Eletiacic frtiier Siarti okt Sibnary
Contrect > Contract# SBH1050 - 2008 - CT - DPH Provider 1050
Home | Clients | Case Management | Billing | Contracts | Report | Help | Logout » Contract Summary »
Current Location: Contracts: Contract Search Master Comtract Humber: SBH1050
fiscal Year: 2000 Contract Type: COST
MMARS Version Humbes: T EM Version Bumber: 11
Contracts Contract Search
» Contract Search »
Provider Organization: Vendor Customer Code: (3422 - Schecl Based Health Centers, hnded through e Tobaccs Conlrel
» Participating Organizations Program, ane comorehenaive prmary care programs, kcated within o on the
Master Contract Number: Fiscal Year: [2008 | campus of slemantary, misidie nnd high achool and inied in sthar communiy.
basmy services, thal s culturaly .-
Status: [ Select Below » Contract Type: [ Select Below = cave to students who otherwiss may not Birve Sccess to prmacy cane. Win s

muti-discipinary ssaff, the centers promote postive heakn behaviors inciuding

- R fabacen prevention and ceasation serdces The centers neraass heath
Activity: MA Humber: P

knowhedge and decision making skl thiough programs Sal are coondmnated

Wih eis3ng hesth educaton actvies, The Department fonds 21 heath
Activity Code: Unit Code:

peoviders that apemie o toinl of 31 cener acrnss the state in calaboration
with kel wrchool mysdems i high ik communiis. Fliie are sbn supoted
Vendor Contract Humber: b anaint e SBHC's in bexoming hoensed and able bo b thid parSes for
|services

Search

2. Enter search criteria for identified contract. The Select Budget page appears
3. Click [Search ] '

Request Amendment

The search results appear below. “Buduet Number: [T] | Seket

Search Results
|COn1rar;1 Humber Provider Organization Coniract Type Status Current Amount

|SBH1050 - 2008 - CT DPH Provider 1050 cosT Active | 5250,000.00 6. Select the apprOpI"iate bUdget number from the drop

eyttt down menu and click ﬂl.

4. Click the Contract Number link.
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Virtual Gateway EIM/ESM Request an Amendment (CR) Job Aid

Virtual Gateway Customer Service

Requesting an Amendment (CR) 1-800-421-0938

The Request Amendment page appears.
Notes:

e The sum of all New Amount fields must equal the Budget
Maximum Obligation field. The Remaining Amount field

Contract # SBH1050 - 2008 - CT - DPH Provider 1050

Master Contract Number: SBH1050

Fiscal Year: 2008 — supports this and will show the difference if the amounts
MMARS Version Number: |7 EIM Version Number: 11 don’t match along Wlth error message
e New amount cannot be less than the already expended
3422 School Based Health Centers . .
amount for that line item.
Request Amendment : Budget 1 e The reason for amendment field is now mandatory.
Contract Maximum Obligation: |$250,000.00 Budget Maximum Obligation: | $250000.00 ° NEW funCtiOnal ity tO add a Iine Item budget Component
Current End Date: |06/30/2008 Remaining Amount: | $0.00
Current Client Capacity Limit: | 100 I‘lewchentCagsciﬂlimit: |
*Reason for Amendment: ;I
[
102 - Program Director (Category 1 . Direct Care / Program Staff )
Original FTE: 1 Original Amount: |$40,000.00
Expended Amount: 50.00 Balance: $40,000.00
Reimbursable Cost: 540,000.00
Current FTE: 1 Offset: |50.00 Source:
Current Amount: $40,000.00 *New Amount: | |40000
6. Enter amendment information, including a reason for the
amendment.
7 CliCk| Request Amendment |
The Amendment page appears. Notification is sent to designated
agency staff by email.
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